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L. HACHOPT KOMIUVIEKTA OHEHOYHBIX CPEJICTB

1.1. Ob6saacTh NpUMEHeHus

KoMmiekT O1eHOUYHBIX CpeACTB NpeAHa3HaYeH I OLEHKU KBalIu(UKauu
JAEJOIIPOU3BOJIUTEJIb

[TpodeccnonanbHblil cTaHAapT

«CneuHaJMcT M0 OPraHu3alMOHHOMY M TIOKYMEHTAIlHOHHOMY 00eclie4eHUI0 YIPaBJIeHUsI
opraHusanuein». YTBEpKJIeH NMpUKa3oM MuHUCTEpCTBA TPY/la U COLMAIbHOM 3amuThl Poccuiickoii
®Denepannn ot «06» Mast 2015 1. Ne 276H. Peructpanronnsiii Homep 447. Kon npodcranmapra
07.002

Yposenv keanugpuxayuu — 5

1.2. UHCTPYMEHTHI OLICHKH /ISl TEOPETHYECKOI0 ITAaNa IK3aMeHa

IIpeamer ouenkn Kpurepuu onenkn Ne Ne 3aganus

B/01.50pranu3anus paboThl C TOKYMEHTaMHU

[Ipuem u nepBuuHas 00pabOTKa BXOMSIIUX
p p p o Br160op oaHOro Miu
AOKYMCHTOB HECKOJIbKMX BapUaHTOB
OTBETA
YcraHoBieHHE
MOCJIEI0BATEILHOCTH
OTKpBITHIN BOIIPOC,
CBOOOHBIN OTBET
Br16op npaBuibHOTO
Perucrparus BXOIAIMKUX JOKYMEHTOB
Tpan AAIUX TOKYM BApUAHTa OTBETA, BEI6Op OHOTO Wi
yCTaHOBJICHHE HECKOJIbKUX BAPHAHTOB
BCpHON oTBeTa
MOCJICA0BATEILHOCTH
JNeHCTBHI, YcranoBneHne
COOTBETCTBHUS COOTBETCTBUS
[TpaBUJIBLHBINA OTBET OTKPHTI’I? BOIPOC,
— 1 6ann, CBOOOIHEIN OTBET
O06paboTKa 1 OTIPaBKA UCXOISIINX HenpaBuiIbHbIA — 0
p P U Br160op ogHOTO MK
JIOKYMEHTOB baios
y HECKOJIbKUX BapHaHTOB
OTBETA
YcraHoBleHne
MOCJIEI0BATEILHOCTH
KoHTpOJIb HCTIOJTHEHHUST JOKYMEHTOB B
R JIOKYM Br16op ogHOTO MM
OpraHu3ann HECKOIbKHX BApHAHTOB
OTBETa




IIpenmet oneHkn

Kpurtepun onenku

Ne Ne 3apanus

Opranuzanus paboThl IO PETHCTPALINH,
y4eTy, XpaHEeHHIO U Tepeade B
COOTBETCTBYIOIINE CTPYKTYPHBIE
HOJIpa3AeIeHUs JOKYMEHTOB TEKYILETO
JETONPOU3BOICTBA

Br160p ogHOTO MM
HECKOJIbKMX BapUaHTOB
OoTBeTa

OTKpBITHIN BOIIPOC,
CcBOOOIHBINA OTBET

Ycranosienue
[10CJIENOBATEIBHOCTH

B/02.5 Opranu3zanus TEKyIIero XpaHeHus: JOKYMEHTOB

Pa3paboTka HOMEHKIATYpHI €T
OpraHu3aluu

dopMHpOBaHUE JEN

ITpoBepka mpaBUIABHOCTH OPOPMIICHUS
JOKYMEHTOB U OTMETKHU 00 UX UCIOJHEHUHU
nepen ux popMHUpoBaHUEM B JI€JI0 IS
MOCJIEAYIOLIEr0 XpaHEHUS

Br160op npaBuibHOTO
BapUaHTa OTBETA,
YCTaHOBJICHHE
BEPHOU
IIOCIIEIOBATEIbHOCTH
JIEUCTBHUH,
COOTBETCTBUSA

[IpaBHUIIBHBIN OTBET
— 1 Gam,
HenpaBWIBHBIA — 0
6amioB

Br160p oaHOro miu
HECKOJIbKUX BapHAHTOB
OTBETa

OTKpBITHIN BOIIPOC,
CBOOOJIHBIN OTBET

Br160p ogHOTO MH
HECKOJIbKMX BapUaHTOB
OoTBeTa

Br160p ogHOro niun
HECKOJIbKUX BApUAHTOB
OTBeETa

YcraHoBiieHUE
COOTBETCTBUS

OTKpBITHIN BOIIPOC,
CBOOOHBIN OTBET

B/03.5 Opranusanus o0paboTKH A€ ISl OCIETYIOI

€T0 XpaHCHUA

Hepe;laqa ACJI B apXUB OpraHu3alniun

Odopmierne nen NoCTOSHHOTO,
JOJITOBPEMEHHOT'O CPOKOB XpaHEHUS

Br16op nmpaBuibHOTO
BapuaHTa OTBETA,
YCTaHOBJICHHE
BEpHOMI
MOCIEI0BATEILHOCTH
JNIEUCTBU,
COOTBETCTBUSA

[IpaBuIIBHBIN OTBET
— 1 6am,
HenpaBUIBHBIA — 0
OaoB

Br16op oaHoro mwnm
HECKOJIbKMX BapHaHTOB
OTBeETa

YcraHoBieHue
[10CJIENOBATEIBHOCTH

Br160op ogHoro niamn
HECKOJIbKMX BapHaHTOB
OTBETa




Oowas ungpopmayus no cmpykmype KOMniAeKma OueHoOUHbIX cCPeoCcma:

3aoanus c ebloopom omeema
3adanus ¢ omxkpvimviM omeemom

3aoanus na ycmaHoeeHue coomeemcmeust

3aoanus na ycmanoeieHue nocn1e008amenbHoCmu

BpeM}l 6bINOJIHEHUA meopemuuecKozo amana IK3amena: 2 uac

Kpumepuu oyenku:

DK3aMeH CUMTAETCS YCIEIIHO MPOHJICHHBIM, €CIIH BBITIOJIHEHO 65% OT 00111ero ynciia 3aganuit
TEOPETUYECKON YacTU. DTO 3HAUEHUE SIBJISIETCS IOPOTOBBIM OaJJIOM ISl IPUHATHUS O JOIMYCKe

(0TKa3e B IOMYCKE) K IPAaKTUUECKOMY ATally IK3aMEHa.

1.3. UHCTPpYMEHTHI AJ151 NPAKTHYECKOI'0 3TANa IK3aMeHAa

IIpexmet oneHKn

Kpurepum ouenkn

THI ¥ KOJIHYECTBO 3aXaHu

B/01.5 Opranu3zarust paboThI ¢ JOKyMEHTaMHU

B/02.5 Opranuzanus TEKyIEro XpaHeHUs JOKYMEHTOB

B/03.5 Opranusanus o0paboTKH A€ Il TOCIEAYIOIEro XpaHeHUs

[Ipuem u nepBuuHas 00padboTka
BXOAAIIHUX JOKYMCHTOB

Opranu3zanus J0KyMEeHT0000poTa
BXOJIAIIUX MTUCEM

CocraBnenue, 00paboTka U OTIpaBKa
HUCXOJANX JOKYMCHTOB

Pa3paboTka pa3nenoB HOMEHKIIATYphI
JeTT OpraHu3aiyy, GOpMHPOBAHUE H
oopmiieHne e MOCTOSTHHOTO,
JOJTOBPEMEHHOTO CPOKOB XPaHEHUS

CooTtBercTBHE
I'OCT P 6.30-2003
«YC.YCOP..
TpeGoBanwus k
0hOopMIIEHHUIO
JIOKYMEHTOB

CootBercTBHE
WNHucTpykuuu o
JIETIOTIPOU3BOJICTBY

OcnoBHbIM [IpaBunam

paboThl apXHBOB,
[TepeuHto THTIOBBIX
YIPaBICHYCCKUX
apXUBHBIX
JIOKYMEHTOB,
oOpa3yromuxcs B
nporiecce
ACATCIIBbHOCTU
rOCyJIapCTBEHHBIX
OpraHoB, OPraHOB
MECTHOTO
CaMOYIIpaBJICHUS U

[IpakTHueckoe 3aianue
KomnuectBo 3ananuii — 2




IIpeamer oneHkHn Kpurepun onenkn Tun 1 KoIMYeCcTBO 3aJaHUH

OpraHu3aiui, ¢
YKa3aHUEM CPOKOB
XPaHCHUS

1.4. MatepuajJibHO-TeXHHYECKOE 0OecriedeHrue OIeHOYHBIX MepPONpUusiTHI
PaGouee mecTo, ocHallleHHOE:

1. Kommerorep (OC Windows 7, 8) ¢ BEIXOA0M B HHTEPHET U AOCTYIIOM B KOHCYIbTaHT-
TUTIOC

I1O MS Office: MSWord 2010-2013

ABBYY Fine Reader

2. [Tpunrep (He Hmxe HP 3015)

3. Cxanep

4. Komnup

8. [lepeueHb TUMOBBIX YIPABICHYECKHX apXUBHBIX IOKYMEHTOB, 00Pa3yIOIIUXCS B IPOLIECCe
JESTENIbHOCTH TOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYTIPABJICHHs U OpraHHU3aluii, ¢
yYKa3aHHEM CPOKOB XpaHEHUs

9. Ilanka JIEJIO — 5 .

10. KonBepThl — 5 mT.

11. bymara A4

12. Pyuku, KkapaHauy, MoACTaBKH JIJIs HUX.

13. Pe3ak st Oymarm.

14. HosxHMITEL, KIIEH.

1.5. TpedoBanme K 3KcnepTamMm

Beicuiee o6pa3oBanue.

OmnsIT paboTH HE MEHEe 3 NET B IOJDKHOCTHU U (MITH) BBITIOIHEHUS pa0boT (YCIyT) Mo BUAY
npoeCCHOHATILHOM IeSATETFHOCTH, COJIEpIKAIIeMy OIIEHUBAeMYIO KBaTH(PUKALNIO, HO HE HUKE
YPOBHSI OIICHHBaeMOH KBaH(pHUKAIINH.

[Tonreepxxnenue npoxoxaenue odyuenus no I, obecrneunBaromiiMm 0OCBOEHHUE :

a) 3HAHMI:

- HOPMATHBHBIE MPABOBBIE aKTHI B 00JIACTH HE3aBUCUMOM OIEHKU KBaU(DUKAIIMK U
0COOEHHOCTH UX MPUMEHEHHs TP MPOBEACHUH NPO(HECCHOHAIBHOTO YK3aMeHa;

- HOpMaTHUBHBIE MTPABOBBIE AKThI, PErYIUPYIOLINE BU MPO(HECCHOHAIBHON AEATENbHOCTU U
POBEPSEMYIO KBATU(UKAIHIO;

- METOJIbI OLIEHKU KBANU(UKALMH, OTIpe/IeTICHHbIE YTBEPKICHHBIM COBETOM OLIEHOYHBIM
CpeACTBOM (OIIEHOYHBIMHU CPEJICTBAMH);

- TpeOOBaHUS M MOPSTOK MIPOBEICHUS TEOPETHUECKON U MPAKTHUECKOW YaCcTH
poeCCHOHATHFHOTO dK3aMEHa M TOKYMEHTHPOBAHUS PE3yJIbTaTOB OIEHKH;

- IOPSIIOK PabOTHI C MEPCOHATIBHBIMU JaHHBIMU M UH(OpMaLMel OrpaHHYEHHOTO
MCIIOJIb30BaHUs (JOCTYIIA);

0) ymeHwmii

- IPUMEHSATH OLICHOYHBIE CPEJICTBA;



- aHaJIM3UPOBATH MOJYUYEHHYIO NPU MPOBEACHUH MPO(ecCHOHATBHOTO SK3aMeHa
UH(POPMALINIO, TIPOBOJUTH IKCIEPTH3Y JOKYMEHTOB U MaTEpPHAJIOB;

- IPOBOJIUTH OCMOTP U 3KCIIEPTU3Y 0OBEKTOB, UCIOIB3yEMBIX IPH MPOBEICHUN
poeCCUOHATBHOTO YK3aMEHa;

- POBOIUTH HAOIIOACHHE 32 XOJI0M MPO(eCcCHOHATLHOTO 3K3aMeHa;

- IPUHUMATD SKCIIEPTHBIE PELICHHUS 110 OLIEHKE KBATU(UKAIIMN Ha OCHOBE KPUTEPUEB
OLICHKH, COJIEPIKAIIUXCS B OLIEHOYHBIX CPECTBAX;

- (hopmynupoBaTh, 000CHOBBIBATH U JOKYMEHTHUPOBATH PE3yIbTaThl MPOGECCHOHATHHOIO
9K3aMEHa;

- UCTIOJIH30BaTh NHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHU U IPOTPAMMHO-
TEXHUYECKHUE CPEACTBA, HEOOXOMMBIE IS MOJTOTOBKH U O(hOPMIIEHHUS KCIIEPTHOM
JOKYMEHTAINH;

4. [TonTBepxneHue KBaTU(pUKAIH SKcnepTa co croponbl CoBeTa 1o npodeccHoHalIbHBIM
KBaTM(UKAKUAM (TIPH HAJTMYUH) - HE MEHEE 2-X YEIOBEK

5. OTcyTcTBHE cUTyallMi KOH(IMKTAa HHTEpeca B OTHOIIEHUH KOHKPETHBIX COMCKaTeNei

2. OHEHOYHBIE CPEJACTBA UIA HPOPECCUOHAJBHOT'O
IK3AMEHA

2.1 OueHOYHBIE CPeCTBA AJISl TEOPETHYECKOI0 3TANA NPO(PEeCCHOHATBHOT0
IK3aMeHa

1. Hcnonnumens oopamuncsa 6 KaHYeaapuio ¢ npocsLOoll 0 nepeHoce cpoKa
UCNOJIHEHUS 0OKYMEHM A, MOMUBGUPY INO YEAHCUMENbHOU npuduUuHoi. Bawu
oelicmeus.

BriOepute oquH BapuaHT OTBETA:

1) HJomoxy 00 310l mpochOe pyKOBOJMTEINO, BHECY UCIIPABJICHUE B
PETUCTPAIMOHHO-KOHTPOJIBHYIO KAPTOUKY U TOJIY4Yy B HEH BH3Y PYKOBOJIUTEIS,
MOATBEPKAAIOIIYIO €T0 COTJIaCHE C MIEPEHOCOM CPOKA UCTIOTHECHUS

2) [TocoBeTyro UCTIOJIHUTEIIO YCTHO 0OPAaTUTHCS K PYKOBOJIUTENIO M PEITUTh ATOT
BOIIPOC

3) Wcnipapiito CpoK UCIIOJHEHUSI CAaMOCTOSTEIIBHO

2. C KaKoil uenvto nposooumcs npeosapumesibHoe paccmompenue 00KymMeHmoa?
Buioepume ece npasunivnovie omeenbut.

1. PactipeenieHust Harpy3Kku Mo pacCMOTPEHUIO JOKYMEHTOB MEXTy
PYKOBOJMTEIISIMA B COOTBETCTBUHU C UX MOJTHOMOYHUSIMHU

2. DKCIepTU3bl IIEHHOCTH JOKYMEHTOB M OINPEACIICHUS CPOKOB UX XPaHEHUS
3. CokpallleH1s BpEMEHU Ha UCTIOJIHEHHE IOKYMEHTA



3. Kakoii nopmamuenulii 00Kymenm pe2iamenmupyem 0CHO8Hble NOHAMUSA 8
od1acmu 0e10npou3800cmea u apxueHozo oena?

Buvioepume ooun eapuanm omeema:

1.TOCT P 51141-98 CUBU/I. Jenonponu3BOACTBO U apXUBHOE AEN0. TepMUHBI U
ONpeICIICHHS

2.T'OCT P 52292-2004 NudopmarimoHHast TEXHOJIOTHs. DIEKTPOHHbBIN 0OMEH
uHpopmarueit. TepMuHbI U onpeeeHus

3.TTOCT P 53898-2010 CucrteMsbI 3J1eKTPOHHOTO TOKYMEHTOO0OPOTA.
B3aumopeiicTBue cUCTEM yIpaBieHUs JOKyMeHTaMu. TpeOoBaHuUs K 3JIEKTPOHHOMY
COOOIICHHIO

4, Coomnecume peKeu3umul U COCIAgHble YACMU MEKCMA 00OKYMEHMA ¢
HAUMEHOB8aAHUEM 6UOA OOKymeHma?

3anumnIuTe OTBET B BUE COOTBETCTBHS ITU(DP 1 OYKB.

Kaxxapiii 271eMEeHT U3 KOJIOHKH b MOKeT OBbITh HCII0JIB30BaH OJIUH Pa3:

Kononka A Kosonka b

1. AKT A)Cchblika Ha 1aTy 1 HOMEp JTIOKYMEHTa
2. Cny:xe0HO€ THCHMO b) Bpems npuema u nepegauu J0KyMeHTa
3. IIpuka3 no OCHOBHOM J€STEIbHOCTH B) IloBectka nus

4. IIporokou I') I'pud yrBepxaenus

5. TenedonorpamMma J1) Buza cornacoBanus

5. Yemanoeume nocneooeamenvnocms 00padbomku 6xooauiezo 00Kymenma
3anuwiume omeem 6 euoe nNOC1e006ameaIbHoOCmu yugp, 0603nauarouux
oelicmeus:

. UcnonmHeHne noKkymeHTa

. HarmpaBnenue uCnojIHeHHOTO JJOKYMEHTa B JIEJI0

. [Ipuém u nepBuuHast 06padoTKa JOKyMEHTa

. [IpeaBapuTenbHOE pacCMOTPEHUE

. PaccmoTpenue pykoBoaurenem

. [lepenava Ha UCHOJIHEHHUE

. Perucrpanus noxkymeHnra

. Ilepegada noOKyMeHTa Ha PE30JIOLHUI0 PYKOBOAUTEIIO

031N N KW

Kurou k Tecry

NoeNe IIpaBuibHBICe BADHAHTHI 0TBETa, MOJeJILHbIEC Bec 3aganns niau 6a/bI,
3alaHusl OTBeThbI H(NJIN) KPUTEPUU OLIEHKH HayuciseMble 32 BePHbI 0TBeT

1. 1 1 6amn




2. 1 1 Gayn

3. 4 1 Gamn

4, 1-T,2-A,3-1,4-B,5-b BepHO — 1 Oamna,
HeBepHO — () OaisioB

5. 3,7,4,8,506,1,2 BepHO — 1 Oamna,
HeBepHO — () GaisioB

Oobwee epems evinoIHeHUA 300AHUIL MeopemuuecKo2o xapakmepa — 2 uaca.

2.2. OuneHoyHble CpeacTBa AJs NPAKTUYCCKOT0 ITala HpO(l)eCCI/IOHaJILHOI‘O

1. BAJAHUE HA BBITIOJIHEHUE TPY IOBbIX ﬂEﬁCTBHﬁ B PEAJIBHBIX
NJIM MOJIEJIBHBIX YCIIOBUAX
Tpyoosas pynxkyusn:
B/01.5 Opranuzauust paboTbl C JOKYMEHTAMH
B/02.5 Opranuzanus TeKymero XpaHeHus! JOKYMEHTOB
B/03.5 Opranuzarus oOpabOTKH J1eJ 1J1s1 TOCJIEYIOIIETO XpaHEeHUSI

Tpyooesie Oeiicmeus:

[Ipuem u nepBuuyHas oOpabOTKa BXOASIIMX JOKYMEHTOB, IMPEABAPUTEIILHOE
pacCMOTpEHHE U  COPTHUPOBKAa JIOKYMEHTOB HAa PETUCTPUPYEMBIE U  HE
peructpupyembie, [loaroroBka BXOIAIIMX JOKYMEHTOB JUISI PAacCMOTPEHUS
pyKoBoauTeneM, Peructparus BXOJAIIUX JOKYMEHTOB, OpraHuzaiusi TOCTaBKU
JIOKYMEHTOB HCHOJHUTENsIM, OOpaboTKka W OTIpaBKa HCXOASIIUX JTOKYMEHTOB,
[IpoBepka mpaBUIBHOCTH OGOPMIICHUSI TOKYMEHTOB M OTMETKH 00 WX HUCIOJHEHUU
nepea ux GopMUPOBAHUEM B JICNIO JUTS TIOCIIEAYIOIETo XpaHeHus, @opmynupoBaHue
3aroJI0BKOB JIE U ONpeAesIeHuE CPOKOB X XpaHeHus, DopmupoBanue aen, KoHTpoas
MPABWJIBHOTO U CBOEBPEMEHHOIO PACHPENEIICHHS U MOJAUIMBKU JOKYMEHTOB B JI€Ta,
OdopmiieHne fen MOCTOSIHHOTO, JOJTOBPEMEHHOTO CPOKOB XpaHeHust, OdopmieHue
00JI0KKHU JIe]T TOCTOSIHHOTO, JJOJITOBPEMEHHOTO CPOKOB XPaHEHUS

3aganue: B Bamy opranuzanuioo nocTynwio NHSTh KOHBEPTOB C JOKyMEHTamu. Bam
HEO0XO0UMO:

1. Opranu3zoBaTh MOJHBIA LUK JOKYMEHTOOOOPOTA BXOJAIIEH KOPPECTIOH ICHIIUU:
3apErUCTPUPYUTE  KOPPECTIOHACHIMIO, O(OpPMHUTE PE3ONIONUIO, IepeaanTe Ha
WCIIOJIHEHUE, COCTaBbTE OTBET U OTIPABBTE €r0, ChopMuUpynTe Aeo.

2. [1oaroToBUTH OTBET HA MUCHMO U3 «ZZZZ7777777y.




3. OTnpaBUTh  KONHKIO  OTBETAa IO  JJCKTPOHHOM  TMOYTE IO  aJipecy
GoldenSenegal@mail.ru.

4. OpuruHai noAroTOBUTH K OTIPABKE IO MOYTE.

5. ChopmupoBath TOKYMEHTHI B JIETIO.

VYcnoBus BBINOJHEHUS 3afaHust: J(eJonpon3BOAMTENb IMOJIYyYaeT S5 KOHBEPTOB:
cram, MUChbMO, MIPUTJIANIeHUE, T03/IpaBieHue, 01arogapHOCTb.

1. Mecto (Bpemsi) BemoaHenus 3aganus [JOK

2. MakcumanbHO€ BpeMs BbINIOJIHeHU 3aanus: 1uac 30 MuH.

3. Bbl MoXeTe BOCIOJIB30BAThCS: MOMEIICHUEM C pab0YMM MECTOM CEKpeTapsi-
PYKOBOJUTES; KOMITBIOTEPOM (C MOJIHBIM MakeToM mporpamm Microsoft u OpenOffice u
BBIXOJIOM B MHTEPHET), IPUHTEPOM, CKAaHEPOM, CITMCKOM 3aroJIOBKOB JIe]l CeKpeTapuara,
OJJaHKOM OTIUCH JieTia, Mankoil «Jleno», IbIpoKoIoM, OyMaroi, py4ukoi.

Kpurepun ouenku

CooTtBetcTBue TpeOoBaHusIM NHCTPYKIIMU IO IETONPOU3BOACTBY

CootserctBue 'OCT P 6.30-2003.

5 BXOOAIIUX IMHUCEM JJIA BBIITIOJTHCHHWA 3a1aHUS:



OBLLECTBO € OTPAHWMYEHHOW OTBETCTBEHHOCTBHO FeHepaJIBHOM pigs| eKTopy

«ZZ2727277>» OAO «PPPPPPPP»

N.0. dammnus
yin.}OxHas, 1.4b, r.Uensounck, 456384

Ten. 800 555 33 95, (351) 776-79-82
OKIIO 39456218,

OI'PH 7562456975231

VIHH/KIIII 5316269874/523169425

Ne

Ha Ne oT

O BHEIIPEHUU CHUCTEMBI
AIIEKTPOHHOTO IOKYMEHTO000pOTa

Komnmanwus ZZZZ77 sBnsercs NpU3HAHHBIM JUACPOM Ha PBIHKE CHUCTEM aBTOMAaTH3aIldU
JOKyMeHTooOopoTa U aenonpousBojactBa, ECM-cuctem, kotopas pazpaOaTblBaeT U BHeEApPSET
COBPEMEHHBIE CUCTEMBI YIIPaBJIEHUS] KOPIOPATUBHBIM KOHTEHTOM, 00€CIIEUMBAIOIIIE ONIEPATUBHYIO
paboTy ¢ mokyMeHTamu, WH(pOpMaIMed u 3HAaHUAMU. [laHHBIE CHCTEMBI MO3BOJIAIOT 3(PPEeKTUBHO
OCYIIECTBIISITh €IMHOE KOMIUIEKCHOE YIPABJICHUE PA3IMYHBIMH TOKYMEHTAIMOHHBIMHU MTPOIECCAMU
OpraHu3aIuHg.

[Ipemnaraem Bam BHenpeHue cHUCTEMBl 3JIEKTPOHHOrO JOKyMeHTooOopora «OOO0» —
HaJIe)KHOE U 0€30TKa3HOE pellieHre, BKIFOYAIONIee MOIHBI Ha0Op MHCTPYMEHTOB /ISl YIIPABICHUS
JIOKYMEHTOOOOPOTOM U JIeIIOIPOU3BOJICTBOM, 3(h(peKTHBHO pelaroliee cleAyone 3a1aun:

— perucrpanus BXOASIEH U HCXOA1IeN KOPPECTIOHACHIINY;

— OBICTPBII MEPEeBO/] IOKYMEHTOB B 3JIEKTPOHHBIIN BUJ (CKaHUPOBaHHUE);

— HaJIe)KHOE XpaHEHHE U OBICTPBIH MOUCK;

— KOHTPOJIb UCTIOJTHEHUS TIOPYIEHUH;

— COBMECTHas padoTa M MOJrOTOBKA MMPOEKTOB JOKYMEHTOB;

— TIOCTPOCHHE CIIOKHBIX MapIIPYTOB JABIKEHHS O] PA3JINYHbIE OM3HEC-TIPOIIECCHI;

— OpraHu3aIys CChIJIOK MEXKIy JOKYMEHTaMH, TPOEKTAaMH U TIOPYICHUSIMH,

—enuHas pabouas cpela Uil YAAJCHHbIX MoApasfeieHuid u ¢uwinanoB (oOmue (aiisl;
JIOKYMEHTBI, TOPY4YEeHHUS, OOCYKICHHS);

— 3JIEKTPOHHOE B3aUMOJCHUCTBUE C OPraHU3AIMsIMU U OpraHaMHy BJIaCTH;

— MHTETPaIHsl CO CTOPOHHUMH OM3HEC-PEIICHUSMHU U CUCTEMaMU;

— COOTBETCTBHE 3aKOHOIATEITLHBIM, HOPMAaTHBHO-METOINIECKUM TPEOOBAHHSIM;

— aBTOMaTH3aIHs TOCYAapCTBEHHBIX YCIYT U O0paIIeHni TpaKaaH.

3asBky Ha BHeapenue CDOJI Bol moxkere HampaButh 1o e-mail: GoldenSenegal@mail.ru.
Hamm Mmenempkepsl CBAKYTCS C BAMU B KpaTdaniiue CPOKH.

I'enepanbHbIi TUPEKTOP N.0. Gamunus

Enena IlerpoBua CadponoBa
(351) 776-95-84



OTKpBITOE aKIIMOHEPHOE OOIIECTBO PyKoBOAUTEIAM

«0 EHTZPY M» OpraHM3AIHii
(OAO «Ilentpym»)

yi1. Msicauikas, 1.11, Mocksa, 101000
ten. (495) 258 71 79, daxc (495) 258 66 78
OKIIO 123456334,0I'PH 1234557892
WHH/KIIIT 1234567670/123456789

No

Ha Ne oT

O npuoOperenuu
oducHor Mebenu

VBaxxaeMbie Kosieru!

Komnanusa OAO «lleHTpym» dBAsiETCA POCCUUCKUM JUAEPOM MPOAAK
NPOJIYKIIMA  U3BECTHBIX  3apyOexHbIX  (pupm — npousBoguTeneii  oGuUCHOTO
0o0opy10BaHUS.

C karamoromM TOBapoB Bbl  MOXeT€  O03HAKOMHUTBCS  Ha  CcCaiTe
http://www.Centrum.ru.

[Ipu mokynke oOopymoBanus tmpemiaracM Bam muddepenuupoBanuyo
CUCTEMY CKHUJIOK, a TAK)Ke rapaHTUITHOE 00CITy)KIBaHUE.

['eHepanbHBIN JUPEKTOP A.Il. ®anakoB



OTKpBITOE aKIMOHEPHOE OOIIECTBO ['enepanbHOMY OTUPEKTOPY

<O EBPANbBL» OAO «PPPPPPPP»

(OAO «DeBpainby) N.0. Qamummst

yi. I'onuapnas, 1.27, Mocksa, 127254
Ten. (495) 614 14 32, daxc (495) 614 56 43
OKIIO 123456789,0I'PH 123456789123
WHH/KIIIT 1234567890/123456789

Ne

Ha Ne oT

O npenocraBieHuu ayOavMKaTa
JIOTOBOpA Ha OKa3aHHE YCIyT

B OAO «®eBpanby NpH KaUTAILHOM PEMOHTE 37aHMs ObUT yTEPsH JTOTOBOP
Ne 04-01/2016 ot 12.01.2016, 3akmouénnsiii ¢ OOO «Metenuiiay Ha OKa3aHUE YCIIyT

I10 DKCIICPTHU3C IIPOCKTA « ».

HpOCHM Bac oxazartb COI[GﬁCTBPIC U [IpCAOCTaBHUTh KOIIMIO BBIINICHA3BAHHOI'O
A0roBopa, 3aBEPCHHOI0 B YCTAHOBJICHHOM IIOPAAKE, TaK KdaK B COOTBCTCTBHC C

HOMEHKJIaTypOH JeJ CPOK XPaHEHHUS JTaHHOTO JOTOBOPa HE UCTEK.

C yBaxxeHueM U 0J1arolapHOCTHIO,

['eHepanbHBIN JUPEKTOP K.M. Ko3noBckuii



[TyGnuaHOE aKIMOHEpHOE O0IIECTBO ['enepanbHOMY TUPEKTOPY

[TpubopocTponTeIpHOE HAYIHO- OAO «PPPPPPPP»
MIPOU3BOJICTBEHHOE O0BEAMHECHHE
«B E I' A» N.0. Gamunus

(ITAO «Bera»)

1. bemas, 1.27, r.0Ouck, 111111
TeJI.l_%l99)lll 1131 #axc(499 1111111
OKTIO 123456789.0I'PH 123456789123

WHH/KTII 1234567890/123456789

Ne
Ha Ne oT

O mpurnamieHuy Ha Ipa3gHOBaHUE
75-netusalIAO «Beray

VBaxaemsiit UBan BacuipeBuu!

[Ipurnamato Bac u corpyanukoB BosriasiasieMmoro Bamu OAO «PPPPPPPP», ¢ kotopsim
ITAO «Bera» cCBA3bIBAlOT  JaBHME  IUIOAOTBOPHBIE  OTHOLICHMs, IIPUHATH  Y4acTHE
B TOPXKECTBEHHOM  MEPONPHUATHM,  IOCBALICHHOM  75-I€TMI0 CO  JHA  OCHOBAaHMS
[TprOOpPOCTPOUTENBHOTO HAyYHO-TIPOU3BOJCTBEHHOr0 oObenauHeHus «Bera». TopikecTBeHHOE
Mmeponpusitue cocroutcs XX mecsa 20XX r. B momemieHud Jlpamaruyeckoro TteaTpa Hallero
ropoja. Uctopus [1AO «Bera» Hauanach poBHO TpU YETBEPTH BEKa TOMY Ha3aJl, Korja Oblia co3jaHa
HeOoJbIIass  HKCHEPUMEHTAIbHO-IPOU3BOJCTBEHHAas:  jabopatopust npu  I[lomurexHuueckoM
UHCTUTYTE, KOTOpas BBIPOCIa B MHOronpoduiabHOe NPUOOPOCTPOUTENIBHOE OOBEINHEHHE,
BKJIIIOYaronee B cebs Oosiee JAeCATH HAYYHBIX, KOHCTPYKTOPCKMX U MPOM3BOJCTBEHHBIX
MPEANPUATHIA.

[Ipoury Bac BeICTynHTh ¢ IPUBETCTBEHHOW PEYbI0 Ha TOP’KECTBEHHOM COOpaHUU U MPUHATH
ydyacTue B Ipecc-KOH(QEpEeHIIMH, Ha KOTOPYIO NpPUIJIALEHbl KOPPECHOHAEHTHI LEHTPAIbHBIX U
mecTHbIXx CMMU. Ilocne OKOHYaHMSI TOPIKECTBEHHOTO MEPOIPHSITHS COCTOMTCS Mpa3IHUYHBIN
KOHIEPT C YydacTHeM 3BE3]l POCCUNMCKOW 3CTpajabl M TOpxkKecTBeHHbIH OankeT. [Iporpamma
TOP’KECTBEHHOTO MEPOIIPUATHUS U MPA3THUYHOIO KOHUEPTA IPUIIATaeTCs.

TopskecTBeHHOE MEpOIPHUATHE COCTOMTCS MO aapecy: I. MockBa, yi. Wnbunka, 1.26, B
3nanuM Jpamatudeckoro Ttearpa. Bcio OMONMHUTENbHYIO MHPOPMALUIO MOXHO MOIYYHTH Y
WBanoBa Ban IBanoBuua, pykoBoautesss OprkoMuTeTa MEPONPUATHUS IO TEN.

VBaxkaemblii MBan BacunwseBuu! byny pan Bumers Bac u mnpexncraButeneit Bameit
OpraHu3aly Ha HallleM Mpa3JIHUKe!

[Ipunoxenue:

1. IIporpaMmMa TOp»ECTBEHHOIO MEPONPHUATHS U MPA3THUYHOIO KOHIIEpTa  HA 3 JIMCTAX

2. [TpurnacurenbHble OUIIETHI 5 mTyK

C yBaxeHueM,

['enepanbHbBIN TUPEKTOP B.A. 3umun



O6LIECTBO ¢ OrPaHMYEHHON OTBETCTBEHHOCTHIO FeHep ATHOMY JIHPEKTOPY
«MEPBOLIBET» OAO «PPPPPPPP»
(000 «IlepBouBeT») N.0O. ®amunus

yi. Kpyrosas, 185, r.Anana, 353457
tenedon/daxc: (86133) 23-12-87
e-mail: pervozvet@gmail.ru
OKTIO 123456789,0I'PH 123456789123
WHH/KTIIT 1234567890/123456789

No

Ha No oT

O no3apasiieHnu ¢ rooduneeM GUpMsI

VBaxaemsbiii IBan BacuipeBuy!

[To3npasisato Bac u Bech KOIeKTUB, Bo3raasisieMoii Bamu OO0 «Metenuuay,
C 3aMeYaTeIbHBIM FOOUIEEM — IECSITHIIETUEM CO JTHSI OCHOBaHUS (DUPMBI.

3a HeOONbIIONW MepuoJa BpEeMEHH MNoJ BammMm pykoBOACTBOM OpraHU3aLUs
3aHsIa BeMylllee MOJIOKEHWE Ha pbiHKe oducHol mebenu. Bee ato Bpemss OOO
«Mertenunia» 1 Bbl, Kak pyKOBOJUTENb OpPTaHU3AIMU, OBLUTM HAIIUMHU HAJAC)KHBIMU
napTHEpaMU U COIO3HUKAMU B MPOJBHKEHUHU CaMbIX CMEJBIX MPOEKTOB B 00JIACTH
pa3pabOTKH M MPOU3BOJCTBA HOBBIX MOJIEIel orcHON Mebeu.

Kenato Bam u BameMy KOJJIEKTUBY HE OCTAHABIMBATHCS HA JOCTUTHYTOM M
BOIUIOTUTH B JKM3Hb Bamm cambie cMenble mianbl! HoBbIx cBepiienuil! Ycmexa u
y/Iauu B TIOOBIX HAYMHAHUSX !

C yBaxeHueM,

['eHepasbHBIN AUPEKTOP A K. T'omy6unk



Jluyesas cmopona

CpOK HCITOTHCHUS

1 2 3 4 5

6

7 9 10

11

12

13

14 15 16 17 18 19

20

21

22

23 24 25 26 27 28

29

30

31

Koppecnonaenr (aBtop)

Bupg noxkymenta

[ara noxymeHra

Ne noxymenra

[Jara nocrymieHus

Bxox. Ne nokymenra

Kpatkoe comepxanue

Koin-Bo nmucroB

Pe3osrorus uimu KoMy HarpaBJieH JOKYMEHT

OtMeTrka 00 HCIIOJTHEHUH




Obopomuas cmopoHa

Ucnomaurens

Jara

CeeneHus 0 ABMKEHUH U XOJI€ MCIIONTHEHUS TOKyMEHTa

Jlata ucrosHeHUS

JlononHUTENbHBIE
OTMETKH

CpOK UCHOTHEHUS
HepeHeceH

ITpuuuns! 3a1€pKKU
HCIIOJTHEHUS

CHSIT ¢ KOHTPOJIA

TToanuce

Dong Ne

Ormuce Ne

Jemo Ne




Ku1r04 Kk npakTuyeckomy 3aJaHHIO

3aperucTpupoBaTh MUCbMO U3 « 22222777777/

[Toy4uTh pe30JOLHI0 PYKOBOIUTEIS.

[ToAroTOBUTH OTBETHOE MUCHMO.

[TocTaBUTH NOANKUCH PYKOBOJAUTEIIA.

3aperucTpupoBaTh OTBETHOE MUCHMO.

OTckaHUpOBATh OTBETHOE MUCHMO U HAMIPABUTh MO JIEKTPOHHOM MOYTE.
OpuruHan OTBETHOTO MUChMa OTIPABUTH I10 MOYTE.

NHHUIMaTUBHOE U OTBETHOE MUCHMO MOAIINTH B JEJO0.

Nk wWDdE

OO0uree BpeMsi BbINOJIHEHUS 32/IaHUI NPAKTUYECKOIr0 Xapakrepa — 1,5 yaca.



